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SECTION 00101

ADVERTISEMENT FOR BIDS
ADVERTISEMENT FOR BIDS
1.01 Jonesboro Municipal Airport

1.02 (herein called the "Owner") invites bids on the form attached hereto, all blanks of which must be
appropriately filled in. Bids will be received by:

1.03 Owner and Architect

1.04 on August 24" 2020, 2:00 P.M. at the Conference room at 3901 Lindberg Drive Jonesbaro, Arkansas
72401

1.05 Mandatory Pre-Bid Meeting: Onsite at 3901 Lindberg Drive Jonesboro, Arkansas. Monday. August 10"
2020. at 2:00 P.M.

ADVERTISEMENT FOR BIDS

Sealed bids for the Jonesbore Municipal Airport Lease T-Hangars project will be received at

3901 Lindberg Drive, Jonesboro, AR 72401, beginning August 10, 2020, 2:00 P.M. (Local Time) until bid date of
August 24th, 2020, 2:00 P.M. and then publicly opened and read in the Conference Room at address above, for
furnishing all labor, material, equipment, and performing all work required per the construction documents for the
project. All Submissions shall be annotated on the outside of the sealed envelope with the bid project name as
described above, name of bidder, bidder address, contractor’s license number as issued and approved by the
Arkansas State Licensing Board previous to bid date. If forwarded by mail, the sealed envelope containing the bid
must be enclosed in another envelope addressed as specified in the Bid Form.

All General Contractors are required to attend a mandatory pre-bid meeting on-site at 3901 Lindberg Drive,
Jonesboro, AR 72401, Monday, August 10, 2020, at 2:00 P.M (local time). Construction documents will not be
released to non-attending general contractors, nor will bids be accepted by non-attending general contractors.

The project consists of the removal of 4 existing building slabs and the construction of 4 new airplane t-hangar
buildings in their place.

Proposals shall be accompanied by a cashier's or certified check upon a nationat or state bank in an amount not
less than five percent (5%} of the total maximum bid price payable without recourse to the Jonesboro Municipal
Airport or a bid bond in the same amount from a refiable surety company, as a guarantee that the Bidder will enter
into a contract and execute performance and payment bonds within ten (10) days after notice of award of Contract
to him. The notice of award of Contract shall be given by the Owner within thirty (30) days following the opening of
bids.

The successful Bidder must furnish a performance and payment bond upon the form provided in the amount of one
hundred percent (100%) of the contract price from an approved surety company holding a permit from the State of
Arkansas to act as surety, or other surety or sureties acceptable to the Owner.

Plans, specifications, bid forms and other contract documents may be examined at:

Little & Associates Architects, 501 Union, Jonesboro, Arkansas 72401,

by appointment only, for covid19 protocols. Contract documents may be obtained at:

Jonesboro Blueprint, 222 South Madison, Jonesboro, AR 72401, 870-932-4349, at

Contractor's expense, starting August 10, 2020. Addendum’s to this bid wilt be sent out to all plan holders listed
with Jonesboro Blueprint & their plan room, per Architect's direction.

Proposals will be considered on the basis of cost, the bidder's financial responsibility, his equipment, his past

performance in completing similar work, his speed of completion, and ability
to have a fulltime superintendent and job trailer on-site.
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The Jonesboro Municipal Airport reserves the right to reject any or all bids, to waive any informalities, and to accept
the proposal deemed to be for their best interest. Any bid may be

withdrawn prior to the scheduled bid time for the apening of bids or authorized postponement

thereof. Any bid received after the time and date specified shall not be considered. No bidder may withdraw a bid
within 30 days after the actual date of the opening thereof. The owner shali

receive bids and shall open said bids and read publicly.

The Jonesboro Municipal Airport hereby notifies all bidders that this contract is subject to applicable labor laws,
non-discrimination provisions, wage rate laws and other federal laws including the Fair Labor Standards Acts of
1938. The Work Hours Act of 1962 and Title VI of the Civil Rights Act of 1964 also apply.

The Jonesboro Municipal Airport encourages participation of small, minority, and woman owned business
enterprises in the procurement of goods, services, and construction, either as a general contractor or

subcontractor. It is further requested that whenever possible, majority contractors who require sub-contractors
seek qualified small, minority, and women owned businesses to partner with them,

END OF SECTION 00 1113
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SECTION 00 2113

INSTRUCTIONS TO BIDDERS
PART 1 - GENERAL
RECEIPT AND OPENING OF BIDS:
Jonesboro Municipal Airport

(herein called the "Owner") invites bids on the form attached hereto, all blanks of which must be
appropriately filled in. Bids will be received by:

Jonesboro Municipal Airport

3901 Lindberg Drive
Jonesboro, Arkansas 72401

on August 24" 2020, 2:00 P.M.

at the Conference room at 3901 Lindberg Drive Jonesboro, Arkansas 72401

The envelopes containing the bids must be sealed, addressed to:

Jonesboro Munigipal Airport
3901 Lindberg Drive

Jonesboro, Arkansas 72401

and designated as:
Bid for:

New Re-Build for Tornado Damaged T-Hangers For

Jonesboro Municipal Airport Lease T-Hanger’s

not prepared and submitted in accordance with the provisions hereof and may waive any
informalities. Owner assumes no obligation to accept the lowest or any bid and may reject
any or all bids. Any bid may be withdrawn prior to the above scheduied time for the
opening of bids or authorized postponement thereof. Any bid received after the time and
date specified shall not be considered. No bidder may withdraw a bid within 30 days after
the actual date of the opening thereof.

PREPARATION OF BID:

Each bid must be submitted on the prescribed form. All blank spaces for bid prices must be
filled in, in ink or typewritten, in both words and figures.

Each bid must be submitted in a sealed envelope bearing on the outside the name of the
bidder, his address, the name of the project as designated in 1.1 above and the contractor's
license number as issued and approved by the Arkansas State Licensing Board previous to bid
date. If forwarded by mail, the sealed envelope containing the bid must be enciosed in another
envelope addressed as specified in the Bid Form.

SUBCONTRACTS:

The bidder is specifically advised that any person, firm or other party to whom it is proposed to
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award a subcontract under this contract must be acceptable to the Owner and licensed by the
Arkansas State Licensing Board of Contractors to perform subcontract work in the state of
Arkansas.

TELEGRAPHIC MODIFICATION:

Any bidder may modify his bid by telegraphic communications at any time prior to the scheduled
closing time for receipt of bids, provided such telegraphic communication is received by the
Owner prior to the closing time and, provided further, the Owner is satisfied that a written
confirmation of the telegraphic modification over the signature of the bidder was mailed prior to
the closing time. The telegraphic communication shouid not reveal the bid price but should
provide the addition or subtraction or other modification so that the final prices or terms will not
be known by the Owner until the sealed bid is opened. If written conformation is not received
within two (2) days from the closing time, no consideration will be given to the telegraphic
modification.

INTERPRETATION OF QUOTED PRICES:

In case of a difference in written words and figures in a bid, the amount stated in written words
shall be the price bid.

QUALIFICATIONS OF BIDDER:

The Owner may make such investigations as he deems necessary to determine the ability of the
Bidder to perform the work, and the bidder shall furnish to the Owner all such information and
data for this purpose as the Owner may request. The Owner reserves the right to reject any
bid if the evidence submitted by, or investigation of, such bidder fails to satisfy the Owner that
such Bidder is qualified to carry out the obligations of the contract and to complete the work
contemplated therein.

All bidders shall comply with the requirements of the General Contractor's Licensing Law of the
State of Arkansas, Act 150, of the Acts of 1965.

BID SECURITY:

Each bid must be accompanied by cash, certified check of the bidder, or a bid bond duly
executed by the bidder as principal and having as Surety thereon a Surety Company licensed to
do business in the State of Arkansas and approved by the Owner, in the amount of 5% of the
bid. Such cash, checks, or bid bonds will be returned to all except the three lowest bidders
within three (3) days after the opening of bids, and the remaining cash, checks or bid bonds wil
be returned promptly after the Owner and the accepted bidder have executed the contract, or, if
no award has been made within 30 days after the opening of bids, upon demand of the bidder
at any time thereafter so long as he has not been notified of the acceptance of his bid.

LIQUIDATED DAMAGES FOR FAILURE TO ENTER INTO CONTRACT:

The successful bidder, upon his failure to execute the contract and bonds required within 10
days after he has received notice of the acceptance of his bid, shall forfeit to the Owner, as
liquidated damaged for such failure or refusal, the security deposited with his bid.

TIME OF COMPLETION:

Bidder must agree to commence work on or before a date to be specified in a written "Notice to
Proceed” of the Owner and to fully complete the project in 180 days.

LIQUIDATED DAMAGES

If the Contractor fails to complete the work within the time specified in the contract, or any
extension, the Contractor shall pay to the owner as liquidated damages the sum of $1000.00 for
each day of delay. The Contractor remains liable for damages caused other than by delay.

If the Owner terminates the Contractor's right to proceed, the resulting damage will consist of
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liquidated damages until such reasonable time as may be required for final completion of the
work together with any increased costs occasioned the Owner in compieting the work.

If the Owner does not terminate the Contractor's right to proceed, the resulting damage will
consist of liquidated damages until the work is completed or accepted.

CONDITIONS OF WORK:

Each bidder must inform himself fully of the conditions relating to the construction of the project
and employment of labor thereon. Failure to do so will not relieve a successful bidder of his
obligation to furnish all material and labor necessary to carry out the provisions of his contract.
Insofar as possible, the contractor in carrying out his work, must employ such methods or
means as will not cause any interruption or interference with the work of any other contractor.

ADDENDA AND INTERPRETATIONS:

No interpretation of the meaning of the plans, specifications, or other pre-bid documents will be
made to any bidder orally.

Every request for such interpretation should be in writing addressed to Little & Associates, 501
Union Street, Jonesboro, AR 72401, and to be given consideration must be received at least
five days prior to the date fixed for the apening of bids. All such interpretations and any
supplemental instructions will be in the form of written addenda to the specifications which, if
issued, will be mailed to all prospective bidders at the respective addresses furnished for such
purposes, not later than two days prior to the date fixed for the opening of bids. Any written
addenda mailed two days or sooner prior o the opening of bids will be mailed by certified mail
with return receipt requested. Failure of any bidder to receive any such addendum or
interpretations shall not relieve such bidder from any obligation under his bid as submitted. All
addenda so issued shall become part of the Contract Documents.

SECURITY FOR FAITHFUL PERFORMANCE

Simultaneously with his delivery of the executed contract, the contractor shall furnish a surety
bond or bids as security for faithful performance of this contract and for the payment of all
persons performing labor on the project under this contract and furnishing materials in
connection with this contract as specified in the General Conditions included herein. The
surety on such bond or bonds shall be a surety company duly autharized to do business in the
State of Arkansas satisfactory to the Owner.

POWER OF ATTORNEY:

Attorneys-in-fact who sign bid bonds or contract bonds must file with each bond a certified and
effectively dated copy of their Power of Attorney.

NOTICE OF SPECIAL CONDITIONS:

Attention is particularly called to those parts of the contract and specifications which deal with
the following:

Inspection and testing of materials

Insurance requirement

TAXES, LAWS AND REGULATIONS:

The bidder's attention is directed to the fact that all applicable sales tax, Social Security taxes,
state laws, municipal ordinances, and the rules and regulations of all authorities having
jurisdiction over construction of the project shall apply to the contract throughout, and they will
be deemed to be included in the contract the same as though herein written out in full.  This
shall include inspection fees, licenses and building permits where required. The General
Contractor shall pay for all such taxes and fees required for this project.
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OBLIGATION OF BIDDER:

At the time of the opening of bids each bidder will be presumed to have inspected the site and
to have read and to be thoroughly familiar with the plans and contract documents (including all
Addenda). The failure or omission of any bidder to examine any form, instrument or document
shall in no way relieve any bidder from obligation in respect to his bid.

Bidder must also be present at the pre-construction meeting on August 10t 2020, at 2:00 p.m.
On-Site at 3901 Lindberg Drive Jonesboro, Arkansas.

METHOD OF BIDDING:

All construction work required ta complete total project in accordance with requirements of
Contract Documents shall be in one contract. The General Construction Contract shall cover

all work including heating, ventilating, air conditioning, plumbing and electrical. Conditional
bids will not be accepted.

END OF SECTION
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SECTION 00410

BID FORM
THE PROJECT AND THE PARTIES
TO:
Jonesboro Municipal Airport
3201 Lindberg Drive
Jonesboro, Arkansas 72401
FOR:
New Re-Build for Tornade Damaged T-Hangers For

Jonesboro Municipal Airport

DATE: (Bidder to enter date)
SUBMITTED BY: (Bidder to enter name and address)

Bidder's Full Name

Address

City, State, Zip

BASE BID

Having examined the Place of The Work and all matters referred to in the Instructions to Bidders
and the Contract Documents prepared by Little & Associates for the above mentioned project,
we, the undersigned, hereby offer to enter into a Contract to perform the Work for the Sum of:

dollars
(% ), in lawful money of the United States of America.

We have included the required security deposit as required by the Instruction to Bidders.

All applicable federal taxes are included and State of Arkansas taxes are included in the Bid
Sum.

All Cash Allowances described in Section 01210 are included in the Bid Sum.
ACCEPTANCE

This offer shall be open to acceptance and is irrevocable for thirty days from the bid closing
date.

If this bid is accepted by within the time period stated above, we will:
Execute the Agreement within seven days of receipt of Notice of Award.
Furnish the required bonds within seven days of receipt of Notice of Award.
Commence work within seven days after written Notice to Proceed of this hid.

004100 - 1 BID FORM



Iif this bid is accepted within the time stated, and we fail to commence the Work or we fail to
provide the required Bond(s), the security deposit shall be forfeited as damages to by reason of
our failure, limited in amount to the lesser of the face value of the security deposit or the
difference between this bid and the bid upon which a Contract is signed.

In the event our bid is not accepted within the time stated above, the required security deposit
shall be returned to the undersigned, in accordance with the provisions of the Instructions to
Bidders; unless a mutually satisfactory arrangement is made for its retention and validity for an
extended period of time.

CONTRACT TIME
If this Bid is accepted, we will:

Complete the Work in 180 calendar days from Notice to Proceed. (Bidder to enter number of
days.)

ADDENDA

The following Addenda have been received. The modifications to the Bid Documents noted
below have been considered and all costs are included in the Bid Sum.

Addendum # Dated
Addendum # Dated
Addendum # Dated
Addeddum # Dated

BID FORM SUPPLEMENTS

A. The following information is included with Bid submission:
Subcontractors: Plumbing

PEMB

Electrical

Roofing

The following Supplements are attached to this Bid Form and are considered an integral part of

this Bid Form:
Document 00433 - Supplement C - Alternatives: Include the cost variations to the Bid
Sum applicable to the Work as described in Section 01230.

B. The contractor agrees to have a full-time superintendent on site at all times including a job
trailer.

BID FORM SIGNATURE(S)

(Bidder - print the full name of your firm)

(Authorized signing officer, Title)
END OF BID FORM
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SECTION 00 5200
AGREEMENT FORM

PART 1 GENERAL
1.01 FORM OF AGREEMENT
1.02 THE AGREEMENT TO BE EXECUTED IS ATTACHED FOLLOWING THIS PAGE.
1.03 RELATED REQUIREMENTS

A.  Section 00 7200 - General Conditions.

B. Section 00 7300 - Supplementary Conditions.
PART 2 PRODUCTS (NOT USED)
PART 3 EXECUTION (NOT USED)

END OF AGREEMENT FORM

00 5200

00 5200 - 1 AGREEMENT FORM






Init.

AIA Document A101" - 2017

Standard Form of Agreement Between Owner and Contractor where the basis

of payment is a Stipulated Sum
AGREEMENT made as of the day of in the year
(In words, indicate day, month and year.)

BETWEEN the Owner:

(Name, legal status, address and other information)

and the Contractor:
(Name, legal status, address and other information)

for the following Project:
(Name, location and detailed description)

84420 - Jonesboro Municipal Airport Leasc T-Hanger's

The Architect:
(Name, legal status, address and other information)

The Owner and Contractor agree as follows.

ADDITIONS AND DELETIONS:
The author of this document has
added information needed for its
completion. The author may also
have revised the text of the original
AlA standard form. An Additions and
Deletions Report that notes added
information as well as revisions to
the standard form text is available
from the author and should be
reviewed. A vertical line in the left
margin of this document indicates
where the author has added
necessary information and where
the author has added to or deleted
from the original AIA text.

This document has important legal
consequences. Consultation with an
attorney is encouraged with respect
to its completion or modification.

The parties should complete
A101®-2017, Exhibit A, Insurance
and Bonds, contemporaneously with
this Agreement. AIA Document
A201®-2017, General Conditions of
the Contract for Construction, is
adopted in this document by
reference. Do not use with other
general conditions unless this
document is medified.

AlA Document A101® — 2017, Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961

, 1963, 1967, 1974, 1977, 1987, 1991, 1997, 2007 and 2017 by The

American Institute of Architects. All rights reserved. The “American Institute of Architects,” “AIA." the AIA Logo, "A101," and “AIA Contract Documents™ are
registered trademarks and may not be used without permission. This document was produced by AIA software at 09:22:54 ET on 08/10/2020 under Order
N0.8497522347 which expires on 04/26/2022, is not for resale, is licensed for one-time use only, and may only be used in accordance with the AIA Contract

Documents® Terms of Service. To report copyright violations, e-mail copyright@aia.org.

User Notes:

(3BOADA4B)
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TABLE OF ARTICLES

1 THE CONTRACT DOCUMENTS

2 THE WORK OF THIS CONTRACT

3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION

4 CONTRACT SUM

5 PAYMENTS

6 DISPUTE RESOLUTION

7 TERMINATION OR SUSPENSION

8 MISCELLANEQOUS PROVISIONS

9 ENUMERATION OF CONTRACT DOCUMENTS

EXHIBIT A INSURANCE AND BONDS

ARTICLE1 THE CONTRACT DOCUMENTS

The Contract Documents consist of this Agreement, Conditions of the Contract (General, Supplementary, and other
Conditions), Drawings, Specifications, Addenda issued prior to execution of this Agreement, other documents listed
in this Agreement, and Modifications issued after execution of this Agreement, all of which form the Contract, and
are as fully a part of the Contract as if attached to this Agreement or repeated herein. The Contract represents the
entire and integrated agreement between the parties hereto and supersedes prior negotiations, representations, or
agreements, cither written or oral. An enumeration of the Contract Documents, other than a Modification., appears in
Article 9.

ARTICLE 2 THE WORK OF THIS CONTRACT

The Contractor shall fully exccute the Work described in the Contract Documents, except as specifically indicated in
the Contract Documents to be the responsibility of others.

ARTICLE 3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION

§ 3.1 The date of commencement of the Work shall be:

(Check one of the following boxes.)

[ ] The date of this Agreement.

[ X] A date set forth in a notice to proceed issued by the Owner.

[ ] Established as follows:
(Insert a date or a means to determine the date of commencement of the Work.)

If a date of commencement of the Work is not selected, then the date of commencement shall be the date of this
Agreement.

§ 3.2 The Contract Time shall be measured from the date of commencement of the Work.
§ 3.3 Substantial Completion

§ 3.3.1 Subject to adjustments of the Contract Time as provided in the Contract Documents, the Contractor shall
achieve Substantial Completion of the entire Work:

AIA Document A101° — 2017, Copyright ©@ 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997, 2007 and 2017 by The
American Institute of Architects. All rights reserved. The “American Institute of Architects,” “AIA,” the AIA Logo, "A101," and “AlA Contract Documents™ are
registered trademarks and may not be used withoul permission. This document was produced by AlA software at 09:22:54 ET on 08/10/2020 under Order
No.8497522347 which expires on 04/26/2022, is not for resale, is licensed for one-time use only, and may only be used in accordance with the AIA Contract
Documents® Terms of Service. To report copyright violations, e-mail copyright@aia.org.
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Init.

(Check one of the following boxes and complete the necessary information. )

[X ] Not later than one hundred eighty ( 180 ) calendar days from the date of commencement of the Work.
[ ] By the following date:
§ 3.3.2 Subject to adjustments of the Contract Time as provided in the Contract Documents, if portions of the Work
are 10 be completed prior to Substantial Completion of the entire Work, the Contractor shall achieve Substantial
Completion of such portions by the following dates:

Portion of Work Substantial Completion Date
§ 3.3.3 If the Contractor fails to achieve Substantial Completion as provided in this Section 3.3, liquidated damages,

if any, shall be assessed as set forth in Section 4.5.

ARTICLE 4 CONTRACT SUM

§ 4.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performance of the
Contract. The Contract Sum shall be  ($ ), subject to additions and deductions as provided in the Contract
Documents,

§ 4.2 Alternates
§ 4.2.1 Alternates, if any, included in the Contract Sum:

Item Price
§4.2.2 Subject to the conditions noted below, the following alternates may be accepted by the Owner following
execution of this Agreement. Upon acceptance, the Owner shall issue a Modification to this Agreement.

(Insert below each alternate and the conditions that must be met for the Owner to accepl the alternate.)

ltem Price Conditions for Acceptance

§ 4.3 Allowances, if any, included in the Contract Sum:
(Identifv each allowance.)

Item Price
§ 4.4 Unit prices, if any:
(Identify the item and state the unit price and quantity limitations, if any, to which the unit price will be applicable.)

Item Units and Limitations Price per Unit ($0.00)

§ 4.5 Liquidated damages. if any:
(Insert terms and conditions for liquidated damages, if any.)

One thousand ($1,000.00) dollars per day

§ 4.6 Other:

(Insert provisions for bonus or other incentives, if any, that might result in a change to the Contract Sum.)

No carly completion bonus

AlA Document A101° — 2017, Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997, 2007 and 2017 by The
American Institute of Architects. All rights reserved, The “American Institute of Architects,” “AlA, " the AIA Logo, "A101," and “AlA Contract Documents” are
registered trademarks and may not be used without permission. This document was produced by AIA software at 09:22.54 ET on 08/10/2020 under Order
No.8497522347 which expires on 04/26/2022, is not for resale, is licensed for one-time use only, and may only be used in accordance with the AIA Contract
Documents® Terms of Service. To repert copyright viclations, e-mail copyright@aia.org.
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ARTICLE 5 PAYMENTS

§ 5.1 Progress Payments

§ 5.1.1 Based upon Applications for Payment submitted to the Architect by the Contractor and Certificates for
Payment issued by the Architect, the Owner shall make progress payments on account of the Contract Sum to the
Contractor as provided below and elsewhere in the Contract Documents.

§ 5.1.2 The period covered by each Application for Payment shall be one calendar month ending on the last day of
the month, or as follows:

§ 5.1.3 Provided that an Application for Payment is received by the Architect not later than the day of a month, the
Owner shall make payment of the amount certificd to the Contractor not later than the  day of the month. If an
Application for Payment is received by the Architect after the application date fixed above, payment of the amount
certified shall be made by the Owner not later than () days after the Architect receives the Application for
Payment.

(Federal, state or local laws may require pavment within a certain period of time.)

§ 5.1.4 Each Application for Payment shall be based on the most recent schedule of values submitted by the
Contractor in accordance with the Contract Documents. The schedule of values shall allocate the entire Contract
Sum among the various portions of the Work. The schedule of values shall be prepared in such form, and supported
by such data to substantiate its accuracy, as the Architect may require. This schedule of values shall be used as a
basis for reviewing the Contractor’s Applications for Payment.

§ 5.1.5 Applications for Payment shall show the percentage of completion of each portion of the Work as of the end
of the period covered by the Application for Payment.

§ 5.1.6 In accordance with AIA Document A201™-2017. General Conditions of the Contract for Construction. and
subject to other provisions of the Contract Documents, the amount of each progress payment shall be computed as
follows:

§ 5.1.6.1 The amount of each progress payment shall first include:

A That portion of the Contract Sum properly allocable to completed Work;

2 That portion of the Contract Sum properly allocable to materials and equipment delivered and suitably
stored at the site for subsequent incorporation in the completed construction, or, if approved in
advance by the Owner, suitably stored off the site at a location agreed upon in writing; and

.3 That portion of Construction Change Dircctives that the Architect determines, in the Architeet’s
professional judgment, to be reasonably justified.

§ 5.1.6.2 The amount of each progress payment shall then be reduced by:

1 The aggregate of any amounts previously paid by the Owner;

.2 The amount, if any, for Work that remains uncorrected and for which the Architect has previously
withheld a Certificate for Payment as provided in Article 9 of AIA Document A201-2017;

.3 Any amount for which the Contractor does not intend to pay a Subcontractor or material supplier,
unless the Work has been performed by others the Contractor intends to pay:

4 For Work performed or defects discovered since the last payment application, any amount for which
the Architect may withhold payment, or nullify a Certificate of Payment in wholc or in part, as
provided in Article 9 of AIA Document A201-2017; and

.5 Retainage withheld pursuant to Section 5.1.7.

§ 5.1.7 Retainage

§5.1.7.1 For each progress payment made prior to Substantial Completion of the Work, the Owner may withhold the
following amount, as retainage, [rom the payment otherwise due:

(Insert a percentage or amount to be withheld as retainage from each Application for Payment. The amount of
retainage may be limited by governing law.)

5%
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Init.

§5.1.7.1.1 The following items are not subject to retainage:
(Insert any items not subject to the withholding of retainage, such as general conditions. insurance, eic. )

§ 5.1.7.2 Reduction or limitation of retainage, if any, shall be as follows:

(If the retainage established in Section 5.1.7.1 is to be modified prior to Substantial C ompletion of the entire Work,
including modifications for Substantial Completion of portions of the Work as provided in Section 3.3.2, insert
provisions for such modifications.)

§5.1.7.3 Except as set forth in this Section 5.1.7.3, upon Substantial Completion of the Work, the Contractor may
submit an Application for Payment that includes the retainage withheld from prior Applications for Payment
pursuant to this Section 5.1.7. The Application for Payment submitted at Substantial Completion shall not include
retainage as follows:

(Insert any other conditions for release of retainage upon Substantial Completion.)

§ 5.1.8 If final completion of the Work is materially dclayed through no fault of the Contractor, the Owner shall pay
the Contractor any additional amounts in accordance with Article 9 of AIA Document A201-2017.

§ 5.1.9 Except with the Owner’s prior approval, the Contractor shall not make advance payments to suppliers for
materials or equipment which have not been delivered and stored at the site.

§ 5.2 Final Payment
§ 5.2.1 Final payment, constituting the entire unpaid balance of the Contract Sum. shall be made by the Owner to the
Contractor when
1 the Contractor has fully performed the Contract except [or the Contractor’s responsibility to correct
Work as provided in Article 12 of ATA Document A201-2017, and to satisfy other requirements, if
any, which extend beyond final payment; and
2 a final Certificate for Payment has been issued by the Architect.

§ 5.2.2 The Owner’s final payment to the Contractor shall be made no later than 30 days after the issuance of the
Architect’s final Certificate for Payment, or as follows:

§ 5.3 Interest

Payments due and unpaid under the Contract shall bear interest from the date payment is due at the rate stated
below, or in the absence thereof, at the legal rate prevailing from time to time at the place where the Project is
located.

(Insert rate of interest agreed upon, if any.)

%

ARTICLE 6 DISPUTE RESOLUTION

§ 6.1 Initial Decision Maker

The Architect will serve as the Initial Decision Maker pursuant to Article 15 of ATA Document A201-2017, unless
the parties appoint below another individual, not a party to this Agreement, to serve as the Initial Decision Maker.
(If the parties mutually agree, insert the name, address and other contact information of the Initial Decision Maker,
if other than the Architect.)
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Init.

§ 6.2 Binding Dispute Resolution

For any Claim subject to, but not resolved by, mediation pursuant to Article 15 of AIA Document A201 —2017, the
mcthod of binding dispute resolution shall be as follows:

(Check the appropriate box.)

[X ] Arbitration pursuant to Section 15.4 of AIA Document A201-2017
[ ] Litigation in a court of competent jurisdiction

[ 1 Other (Specifv)

It the Owner and Contractor do not select a method of binding dispute resolution, or do not subsequently agree in
writing to a binding dispute resolution method other than litigation, Claims will be resolved by litigation in a court
of competent jurisdiction.

ARTICLE7 TERMINATION OR SUSPENSION

§ 7.1 The Contract may be terminated by the Owner or the Contractor as provided in Article 14 of AIA Document
A201-2017.

§ 7.1.1 If the Contract is terminated for the Owner’s convenience in accordance with Article 14 of AIA Document
A201-2017, then the Owner shall pay the Contractor a termination fee as follows:
(Insert the amount of, or method for determining, the fee, if anv, pavable to the C ontractor following a termination

Jor the Owner’s convenience.)

§ 7.2 The Work may be suspended by the Owner as provided in Article 14 of ATA Document A201-2017.

ARTICLE 8 MISCELLANEQUS PROVISIONS

§ 8.1 Where reference is made in this Agreement to a provision of AIA Document A201-2017 or another Contract
Document, the reference refers to that provision as amended or supplemented by other provisions of the Contract
Documents.

§ 8.2 The Owner’s representative:
(Name, address, email address, and other information)

§ 8.3 The Contractor’s representative:
(Name, address, email address, and other information)
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Init.

§ 8.4 Neither the Owner’s nor the Contractor’s representative shall be changed without ten days’ prior notice to the
other party.

§ 8.5 Insurance and Bonds

§ 8.5.1 The Owner and the Contractor shall purchase and maintain insurance as set forth in AIA Document A101™—
2017, Standard Form of Agreement Between Owner and Contractor where the basis of payment is a Stipulated Sum,
Exhibit A, Insurance and Bonds, and elsewhere in the Contract Documents.

§ 8.5.2 The Contractor shall provide bonds as set forth in AIA Document A101™-2017 Exhibit A, and elsewhere in
the Contract Documents,

§ 8.6 Notice in electronic format, pursuant to Article 1 of AIA Document A201-2017, may be given in accordance
with AIA Document E203™-2013, Building Information Modeling and Digital Data Exhibit, if completed, or as
otherwise set forth below:

(If other than in accordance with AIA Document E203-2013, insert requirements for delivering notice in electronic
Jormat such as name, title, and email address of the recipient and whether and how the system will be required to
generate a read receipt for the transmission.)

§ 8.7 Other provisions:

ARTICLES ENUMERATION OF CONTRACT DOCUMENTS

§ 9.1 This Agreement is comprised of the following documents:

ATA Document A101™-2017, Standard Form of Agreement Between Owner and Contractor

ATA Document A101™-2017, Exhibit A, [nsurance and Bonds

AIA Document A201™-2017, General Conditions of the Contract for Construction

AIA Document E203"™-2013, Building Information Modeling and Digital Data Exhibit, dated as
indicated below:
(Insert the date of the E203-2013 incorporated into this Agreement.)

Bwha

5 Drawings

Number Title Date
List drawings

6 Specifications

Section Title Date Pages
(list specification sections)

7 Addenda, if any:

Number Date Pages

Portions of Addenda relating to bidding or proposal requirements are not part of the Contract
Documents unless the bidding or proposal requirements are also enumerated in this Article 9.

8 Other Exhibits:
(Check all boxes that apply and include appropriate information identifving the exhibit where
required.)
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[ ] AIA Document E204™-2017, Sustainable Projects Exhibit, dated as indicated below:
(Insert the date of the E204-2017 incorporated into this Agreement.)

[ 1 The Sustainability Plan:

Title Date Pages

[ ] Supplementary and other Conditions of the Contract:

Document Title Date Pages

9 Other documents, if any, listed below:
(List here any additional documents that are intended to form part of the Contract Documents. AIA
Document A201™=2017 provides that the advertisement or invitation to bid, Instructions to Bidders,
sample forms, the Contractor’s bid or proposal, portions of Addenda relating to bidding or proposal
requirements, and other information furnished by the Owner in anticipation of receiving bids or
proposals, are not part of the Contract Documents unless enumerated in this Agreement. Any such
documents should be listed here only if intended to be part of the Contract Documents.)

This Agreement entered into as of the day and vyear first written above.

OWNER (Signature) CONTRACTOR (Signature)

(Printed name and title) (Printed name and title)
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SECTION 00 7200
GENERAL CONDITIONS
FORM OF GENERAL CONDITIONS

1.01 THE GENERAL CONDITIONS APPLICABLE TO THIS CONTRACT ARE THE MASTER TERMS
AND CONDITIONS SIGNED BY THE INVITED CONTRACTORS TO BID THIS PROJECT.
GENERAL CONTRACTORS AND CONSTRUCTION MANAGERS SHOULD SHARE THESE
TERMS WILL ALL BIDDING CONTRACTORS, AS SPECTRUM HEALTH WILL HOLD THEM TO
THESE REFERENCED STANDARDS.

RELATED REQUIREMENTS
2.01 SECTION 00 7300 - SUPPLEMENTARY CONDITIONS.
SUPPLEMENTARY CONDITIONS

3.01 REFER TO DOCUMENT 00 7300 - SUPPLEMENTARY CONDITIONS FOR AMENDMENTS TO
THESE GENERAL CONDITIONS.

END OF SECTION 00 7200
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SECTION 00800

SUPPLEMENTARY CONDITIONS

PART 1 GENERAL

1.01 SUMMARY

A. These Supplementary Conditions amend and supplement the General Conditions defined in
Document 00700 and other provisions of the Contract Documents as indicated below. All
provisions that are not so amended or supplemented remain in full force and effect.

B. The terms used in these Supplementary Conditions that are defined in the General Conditions
have the meanings assigned to them in the General Conditions.

1.02 MODIFICATIONS TO GENERAL CONDITIONS

A. Article 3-Contractor
New sub-paragraph

1.

d.

3.12.11 Additional provisions pertaining to shop drawings are included in Division 1-

General; Requirements

1) 3.15.3 Additional provisions for cleaning up are included in division 1-General
Requirements.

B. Article 7-Changes in the work
7.3.3 Delete in its entirety and substitute therefor;

1.

a.

7.3.3 The cost or credit to the owner resulting from a change in the work shall be
determined in one or more of the following ways:
1) By the unit prices stated in the Contract Documents or subsequently agreed
upon or
2) By mutually acceptable cost and fixed or percentage fee computed as follows:

(a) Net cost of material plus sales tax

(b) Net delivery cost

(c) Net placing cost plus W.C. insurance FICA tax

(d) Overhead and profit charge of 12% above (1,2,3)

(e) Allowable bond premium (1,2,3,4)

(f) Where such changes, additions, or deductions involve subcontract work only
the General Contractor shall add to cost of subcontract work (1,2,3,4) an
overhead and profit charge of 10%

Contractor shall be required , if called upon, to furnish the original bills and payrolls
and support the statement with affidavits. Burden of profit of costs rests upon the
contractor.

If the net value of the change results in a credit from the Contractor or Subcontractors,
the credit given shall be the net cost without overhead and profit. The cost used
herein shall be as described in paragraph 7.3.7

C. Article 11 - Insurance and Bonds

11.1.1 in the first line following the word "maintain” insert the words "in the the company
or companies to which the Owner has no reasonable objection.”

11.1.1  Add the following sub paragraph

1.

2.

a.

Liability insurance should include all major divisions of coverage and be on a

comprehensive general basis including:

1) - Operation (including X - C - U)

2) Contractor's protective

3) Products and Completed Operations

4) Contractual- including specific provision for the contractor's obligation under
paragraph 3.18.

11.1.2 Delete and substitute therefor:

a.

The insurance required by subparagraph 11.1.1 shall be written for not less than any
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limits of liability required by law or by those set forth below, whichever is greater, and
shall include contractual liability insurance as applicable to the contractor's obligations
under paragraph 3.18.

1) Workman's Compensation Statutory
Requirements
2) Public Liability Per Person/
Per Occurrence
(a) Bodily and Personal Injury $2,000,000.00
(b) Property Damage- $2,000,000.00
3) Automobile Liability- Per

Person/Per Occurrence
(a) Bodily Injury-
$2,000,000.00
{b) Property Damage $2,000,000.00
4. 11.3 Property Insurance
a. Article 11.3 shall be supplemented as follows: The Contractor shall effect and
maintain insurance provided in this article as in the interest the OQwner and Contractor
may appear. Said insurance in a company or companies to which the Owner has no
reasonable objection.
b. Delete in its entirety and substitute therefor:

1) 11.4 The Owner shall require the Contractor to furnish bond for 100% of the
amount of the contract price, covering faithful performance of the contract and
the payment of all obligations arising thereunder in such form as the Owner may
prescribe and with such securities as he may approve. The bond guaranteeing
the performance of this contract shall be given in compliance with the laws of the
state where the site is located approved by the Owner.

2) After approval by the architect, the Contractor shall file the bonds with the Circuit
Clerk and Recorder of the County in which the work to be performed is located.
The contractor shall obtain from the Circuit Clerk certificates as evidence that the
bonds have been approved and filed with said Clerk and said certificates shall be
filed with the Architect. The premium for the required bond shall be paid by the
Contractor. The obtaining by the Contactor of the bonds shall be a condition

precedent to the effectuation of the Contract between Owner and Contractor.
3)

D. Article 15- Claims and Disputes
1. Add to Paragraph 15.1.5.2
a. Abnormal weather for the period of time shall be defined by National Climatic Data
Center, Asheville, NC, Climatography of the United States for the city nearest the site.
Days in excess of mean number of days precipitation 0.10 or more per month are only
days considered abnormal. Documentation shall include National Weather Service
data for the site location as well as construction logs.

PART 2 PRODUCTS - NOT USED
PART 3 EXECUTION - NOT USED
3.01 END OF DOCUMENT
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SECTION 01100 - SUMMARY

1- GENERAL

1

D.

E.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply te this Section.

SUMMARY
This Section includes the following: Adjust list below to suit Project.

Work covered by the Contract Documents.
Type of the Contract.

Work phases.

Work under other contracts.

Products ordered in advance.
Owner-furnished products.

Use of premises.

Owner's occupancy requirements.

Work restrictions.

Specification formats and conventions.

SNl LN =

e

Related Sections include the following:
1. Division 1 Section "Temporary Facilities and Controls" for limitations and
procedures governing temporary use of Owner's facilities.

WORK COVERED BY CONTRACT DOCUMENTS

Project Identification: New Re-Build for Tornado Damage T-Hangers For:
Jonesboro Municipal Airport lease T-Hanger’s

Owner:
1. Owner's Representative: Jonesboro Airport Commission
Brian Fulkerson, Chairman

Architect: Little & Associates - Architects, 501 Union Street, Jonesboro, AR 72401

Contractor: To Be Determined
1. Contractor’'s Representative:

Paragraph below identifies Project Coordinator for projects constructed under multiple
contracts. Revise if additional information is necessary.

The Work consists of the following:

4

A

1. New Facility For: C
TYPE OF CONTRACT

Project will be constructed under a single prime contract.

SUMMARY 01100-1



A

OWNER'S OCCUPANCY REQUIREMENTS

Retain paragraph and subparagraphs below if Owner might occupy completed portions of
building before Substantial Completion. Revise to suit Project.
Owner Occupancy of Completed Areas of Construction: Owner reserves the right to occupy and to
place and install equipment in completed areas of building, before Substantiai Completion, provided
such occupancy does not interfere with completion of the Work. Such placement of equipment and
partial occupancy shall not constitute acceptance of the total Work.

1.

Architect will prepare a Certificate of Substantial Completion for each specific
portion of the Work to be occupied before Owner occupancy.

Obtain a Certificate of Occupancy from authorities having jurisdiction before Owner
occupancy.

Before partial Owner occupancy, mechanical and electrical systems shall be fully
operational, and required tests and inspections shall be successfully completed.
On cccupancy, Owner will cperate and maintain mechanical and electrical systems
serving occupied portions of building.

On occupancy, Owner will assume responsibility for maintenance and custodial
service for occupied portions of huilding.

Insert additional paragraphs to specify restrictions on Contractor's use of premises or
to specify timitations because of Owner occupancy.

SPECIFICATION FORMATS AND CONVENTIONS

A

Specification Format: The Specifications are organized into Divisions and Sections using
the 16-division format and CSI/CSC's "MasterFormat” numbering system.Delete first
subparagraph below unless there is a need to explain the method used to identify
Sections in the Specifications. See Evaluations.

1.

Section Identification: The Specifications use Section numbers and titles to help
cross-referencing in the Contract Documents. Sections in the Project Manual are
in numeric sequence; however, the sequence is incomplete because all available
Section numbers are not used. Consult the table of contents at the beginning of
the Project Manual to determine numbers and names of Sections in the Contract
Documents.

Division 1: Sections in Division 1 govern the execution of the Work of all Sections
in the Specifications.

Specification Content: The Specifications use certain conventions for the style of
language and the intended meaning of certain terms, words, and phrases when used in
particular situations. These conventions are as follows:

1.

Abbreviated Language: Language used in the Specifications and other Contract
Documents is abbreviated. Words and meanings shall be interpreted as
appropriate. Words implied, but not stated, shall be inferred as the sense requires.
Singular words shall be interpreted as plural, and plural words shall be interpreted
as singular where applicable as the context of the Contract Documents indicates.

tmperative mood and streamlined language are generally used in the
Specifications. Requirements expressed in the imperative mood are to be
performed by Confractor. Occasionally, the indicative or subjunctive mood may be
used in the Section Text for clarity to describe responsibilities that must be fulfilled
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indirectly by Contractor or by others when so noted.
a. The words "shall,” "shall be," or "shall comply with," depending on the
context, are implied where a colon (:) is used within a sentence or phrase.

7 MISCELLANEQUS PROVISIONS
2- PRODUCTS (Not Used)
3- EXECUTION (Not Used)

END OF SECTION 01100
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SECTION 01250 - CONTRACT MODIFICATION PROCEDURES

1- GENERAL

RELATED DOCUMENTS
Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY

This Section specifies administrative and procedural requirements for handling and
processing Contract modifications.

Related Sections include the following:Changes to the Contract may involve close
coordination between this Section and Sections listed below.,

1. Division 1 Section "Allowances” for procedural requirements for handling and
processing allowances.

2. Division 1 Section "Unit Prices" for administrative requirements for using unit
prices.

3. Division 1 Section "Product Requirements" for administrative procedures for

handling requests for substitutions made after Contract award.

MINOR CHANGES IN THE WORK

Architect will issue supplemental instructions authorizing Minor Changes in the Work, not
involving adjustment to the Contract Sum or the Contract Time, on AlA Document G710,
"Architect's Supptemental Instructions."

PROPOSAL REQUESTS

Owner-Initiated Proposal Requests: Architect will issue a detailed description of
proposed changes in the Work that may require adjustment to the Contract Sum or the
Contract Time. If necessary, the description will include supplemental or revised
Drawings and Specifications.Always retain subparagraph below. Only a Change Order
or a Construction Change Directive authorizes Contractor to proceed with a proposed
change.

1. Proposal Requests issued by Architect are for information only. Do not consider
them instructions either to stop work in progress or to execute the proposed
change.

2. Within time specified in Proposal Request after receipt of Proposal Request,
submit a quotation estimating cost adjustments to the Contract Sum and the

CONTRACT MODIFICATION PROCEDURES 01250 -1



Contract Time necessary to execute the change.

a. Include a list of quantities of products required or eliminated and unit costs,
with total amount of purchases and credits to be made. If requested, furnish
survey data to substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts
of trade discounts.

c. Include costs of labor and supervision directly attributable to the change.

d. Include an updated Contractor's Construction Schedule that indicates the

effect of the change, including, but nat limited to, changes in activity duration,
start and finish times, and activity relationship. Use available total float
before requesting an extension of the Contract Time.

B. Contractor-initiated Proposals: If latent or unforeseen conditions require modifications to
the Contract, Contractor may propose changes by submitting a request for a change to
Architect.

1. Include a statement outlining reasons for the change and the effect of the change
on the Work. Provide a complete description of the proposed change. Indicate the
effect of the proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey
data to substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of
trade discounts.

4. Include costs of labor and supervision directly aftributable to the change.

5. Include an updated Contractor's Construction Schedule that indicates the effect of

the change, including, but not limited to, changes in activity duration, start and
finish times, and activity relationship. Use available total float before requesting an
extension of the Contract Time.

6. Comply with requirements in Division 1 Section "Product Reguirements” if the
proposed change requires substitution of one product or system for product or
system specified.

C.  Proposal Request Form: Use AIA Document G709 for Proposal Requests.

5 ALLOWANCES

A Allowance Adjustment: To adjust allowance amounts, base each Change Order proposal
on the difference between purchase amount and the allowance, multiplied by final
measurement of work-in-place. If applicable, include reasonable allowances for cutting
losses, tolerances, mixing wastes, normal product imperfections, and similar margins.

1. Include installation costs in purchase amount only where indicated as part of the
allowance.

2. If requested, prepare explanation and documentation to substantiate distribution of
overhead costs and other margins claimed.

3. Submit substantiation of a change in scope of work, if any, claimed in Change
Orders related to unit-cost allowances.

4, Owner reserves the right to establish the quantity of work-in-place by independent

quantity survey, measure, or count.

6 CHANGE ORDER PROCEDURES

A On Owner's approval of a Proposal Request, Architect will issue a Change Order for
CONTRACT MODIFICATION PROCEDURES 01250-2



signatures of Owner and Contractor on AIA Document G701.

7 CONSTRUCTION CHANGE DIRECTIVE

A.  Construction Change Directive: Architect may issue a Construction Change Directive on
AIA Document G714, Construction Change Directive instructs Contractor to proceed with
a change in the Work, for subsequent inclusion in a Change Order.
1. Construction Change Directive contains a complete description of change in the
Work. It also designates method to be followed to determine change in the
Contract Sum or the Contract Time.

B. Documentation: Maintain detailed records on a time and material basis of work required
by the Construction Change Directive.
1. After completion of change, submit an itemized account and supporting data
necessary to substantiate cost and time adjustments to the Contract.

2- PRODUCTS (Not Used)

3- EXECUTION (Not Used)

END OF SECTION 01250
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SECTION 01290 - PAYMENT PROCEDURES

1- GENERAL

1

RELATED DOCUMENTS
Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY

This Section specifies administrative and procedural requirements necessary to prepare
and process Applications for Payment.

Related Sections include the following:Changes to the Contract may involve close
coordination between this Section and Sections listed in subparagraphs below.

1. Division 1 Section "Allowances” for procedural requirements governing handling
and processing of allowances.
2. Division 1 Section "Contract Modification Procedures" for administrative
procedures for handling changes to the Contract.
3. Division 1 Section "Unit Prices" for administrative requirements governing use of
unit prices.
DEFINITIONS

Schedule of Values: A statement furnished by Contractor allocating portions of the
Contract Sum to various portions of the Work and used as the basis for reviewing
Contractor's Applications for Payment.

SCHEDULE OF VALUES

Coordination: Coordinate preparation of the Schedule of Values with preparation of

Contractor's Construction Schedule.

1. Correlate line items in the Schedule of Values with other required administrative
forms and schedules, including the following:Revise list below to suit Project.

a. Application for Payment forms with Continuation Sheets.

b. Submittals Schedule.

c. Contractor's Construction Schedule.Revise seven-day time period in
subparagraph below to suit Project.

2. Submit the Schedule of Values to Architect at earliest possible date but no later
than fourteen (14) days before the date scheduled for submittal of initial
Applications for Payment.

3. Subschedules: Where the Work is separated into phases requiring separately

PAYMENT PROCEDURES 01290 - 1



phased payments, provide subschedules showing values correlated with each
phase of payment.

B. Format and Content. Use the Project Manual table of contents as a guide to establish
line items for the Schedule of Values. Provide at least one line item for each
Specification Section.

1. Identification: Include the following Project identification on the Schedule of
Values:Revise list below to suit Project.

a Project name and location.

b Name of Architect.

C. Architect's project number.

d. Contractor's name and address.
e Date of submittal.

S

ubmit draft of AIA Document G703 Continuation Sheets.

3. Arrange the Schedule of Values in tabular form with separate columns to indicate
the following for each item listed:Revise list below to suit Project.

Related Specification Section or Division.

Description of the Work.

Name of subcontractor.

Name of manufacturer or fabricator.

Name of supplier.

Change Orders (numbers) that affect value.

Dollar value.

1) Percentage of the Contract Sum to nearest one-hundredth percent,
adjusted to total 100 percent.

4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued
evaluation of Applications for Payment and progress reports. Coordinate with the
Project Manual table of contents. Provide several line items for principal
subcontract amounts, where appropriate.

5. Round amounts to nearest whole dollar; total shall equal the Contract Sum.

6. Provide a separate line item in the Schedule of Values for each part of the Work
where Applications for Payment may include materials or equipment purchased or
fabricated and stored, but not yet installed.

a. Differentiate between items stored on-site and items stored off-site. |,

include evidence of insurance or bonded warehousing.

7. Provide separate line items in the Schedule of Values for initial cost of materials,
for each subsequent stage of completion, and for total installed value of that part of
the Work.

8. Allowances: Provide a separate line item in the Schedule of Values for each
allowance. Show line-item value of unit-cost allowances, as a product of the unit
cost, multiplied by measured quantity. Use information indicated in the Contract
Documents to determine quantities.

9. Each item in the Schedule of Values and Applications for Payment shall be
complete. Include total cost and proportionate share of general overhead and
profit for each item.

a. Temporary facilities and other major cost items that are not direct cost of
actual work-in-place may be shown either as separate line items in the
Schedule of Values or distributed as general overhead expense, at
Contractor's option.Revise subparagraph below to suit Project. As an

©mooooD
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alternate approach to method described, include each Change Order as a
new line item or a separate sheet.
10.  Schedule Updating: Update and resubmit the Schedule of Values before the next
Applications for Payment when Change Orders or Construction Change Directives
result in a change in the Contract Sum.

5 APPLICATIONS FOR PAYMENT

A. Each Application for Payment shall be consistent with previous applications and
payments as certified by Architect and paid for by Owner.
1. Initial Application for Payment, Application for Payment at time of Substantial
Completion, and final Application for Payment involve additional requirements.

B. Payment Application Times: The date for each progress payment is indicated in the
Agreement between Owner and Contractor. The period of construction Work covered by
each Application for Payment is the period indicated in the Agreement.

C. Payment Application Times: Progress payments shall be submitted to Architect by the
25" of the month. The period covered by each Application for Payment is one month,
ending on the 25" day of the month.

D. Payment Application Forms: Use AIA Document G702 and AIA Document G703
Continuation Sheets as form for Applications for Payment.

E. Payment Application Forms: Use forms provided by Owner for Applications for Payment.
Sample copies are included at end of this Section.

F. Application Preparation: Complete every entry on form. Notarize and execute by a
person authorized to sign legal documents on behalf of Contractor. Architect will return
incomplete applications without action.

1. Entries shall match data on the Schedule of Values and Contractor's Construction
Schedule. Use updated schedules if revisions were made.
2. Include amounts of Change Orders and Construction Change Directives issued

before last day of construction period covered by application.

G.  Transmittal: Submit three (3) signed and notarized original copies of each Application for
Payment to Architect by a method ensuring receipt within 24 hours. One copy shall
include waivers of lien and similar attachments if required.

1. Transmit each copy with a transmittal form listing attachments and recording
appropriate information about application.

H. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of
mechanic’s lien from every entity who is lawfully entitled to file a mechanic's lien arising
out of the Contract and related to the Work covered by the payment.

1. Submit partial waivers on each item for amount requested in previous application,
after deduction for retainage, on each item.
2. When an application shows completion of an item, submit final or full waivers.

3. Owner reserves the right to designate which entities involved in the Wark must
submit waivers.

4. Waiver Forms: Submit waivers of lien on forms, executed in @ manner acceptable
to Owner.

l. tnitial Application for Payment: Administrative actions and submittals that must precede
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or coincide with submittal of first Application for Payment include the following:Revise list
below to suit Project.

List of subcontractors.

Schedule of Values.

Contractor's Construction Schedule (preliminary if not final).
Products list.

Copies of building permits.

Copies of authorizations and licenses from authorities having jurisdiction for
performance of the Work.

Initial progress report.

Certificates of insurance and insurance policies.
Performance and payment bonds.

0. Data needed to acquire Owner's insurance.

Sokwn =

S©®N

J. Application for Payment at Substantial Completion: After issuing the Certificate of
Substantial Completion, submit an Application for Payment showing 100 percent
completion for portion of the Work claimed as substantially complete.

1. Include documentation supporting claim that the Work is substantially complete
and a statement showing an accounting of changes to the Contract Sum.

K. Final Payment Application: Submit final Application for Payment with releases and
supporting documentation not previously submitted and accepted, including, but not
limited, to the following:Revise list below to suit Project. Consult Owner about the need
for additional affidavits and other requirements.

Evidence of completion of Project closeout requirements.

Insurance certificates for products and completed operations where required and
proof that taxes, fees, and similar obligations were paid.

Updated final statement, accounting for final changes to the Contract Sum.

AlA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."

AIA Document G706A, "Contractor's Affidavit of Release of Liens."

AlA Document G707, "Consent of Surety to Final Payment."

Evidence that claims have been settled.

Final meter readings for utilities, a measured record of stored fuel, and similar data
as of date of Substantial Completion or when Owner took possession of and
assumed responsibility for corresponding elements of the Work.

N —
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2- PRODUCTS (Not Used)

3- EXECUTION (Not Used)If Owner requires use of sample forms, include a sample copy here.
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SECTION 01 3000
ADMINISTRATIVE REQUIREMENTS

PART 1 GENERAL
1.01 SECTION INCLUDES

A

TIOeTMMOOD

Electronic document submittal service.

Preconstruction meeting.

Site mobilization meeting.

Progress meetings.

Construction progress schedule.

Progress photographs.

Submittals for review, information, and project closeout.
Number of copies of submittals.

Submittal procedures.

1.02 RELATED REQUIREMENTS

A

Document 00 3102 - Project Information:

PART 2 PRODUCTS - NOT USED
PART 3 EXECUTION
3.01 ELECTRONIC DOCUMENT SUBMITTAL SERVICE

A

C.

All documents transmitted for purposes of administration of the contract are to be in electronic
(PDF) format and transmitted via an Internet-based submittal service that receives, logs and
stores documents, provides electronic stamping and signatures, and notifies addressees via
email.

1. Besides submittats for review, information, and closeout, this procedure applies to
requests for information (RFls), progress documentation, contract modification documents
(e.g. supplementary instructions, change proposals, changa orders), applications for
payment, field reports and meeting minutes, Construction Manager's correction punchlist,
and any other document any participant wishes to make part of the project record.

2. Construction Manager and Architect are required to use this service.

3. Itis Construction Manager's responsibility to submit documents in PDF format.

4. Subcontractors, suppliers, and Architect's consultants will be permitted to use the service
at no extra charge.

5. Users of the service need an email address, Internet access, and PDF review software
that includes ability to mark up and apply electronic stamps (such as Adobe Acrobat,
www.adobe.com, or Bluebeam PDF Revu, www.bluebeam.com), unless such software
capability is provided by the service provider.

6.  Paper document transmittals will not be reviewed; emailed PDF documents will not be
reviewed.

7. All other specified submittal and document transmission procedures apply, except that
electronic document requirements do not apply to samples or color selection charts.

Training: One, one-hour, web-based training session will be arranged for all participants, with
representatives of Architect and Construction Manager participating; further training is the
responsibility of the user of the service.

Project Closeout: Architect will determine when to terminate the service for the project and is
responsible for obtaining archive copies of files for Owner.

3.02 PRECONSTRUCTION MEETING
A, Attendance Required:

1. Owner.
2. Architect.
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3.

Construction Manager.

4.  Major Subcontractors.
B. Agenda:

1. Execution of Owner-Construction Manager Agreement.

2. Submission of insurance cettificates.

3. Distribution of Contract Documents.

4. Submission of list of Subcontractors, list of Praducts, schedule of values, and progress
schedule.

5.  Designation of personnel representing the parties to Contract, Owner's Project Leader,
Owner's Censtuction Project Manager and Architect.

6. Procedures and processing of field decisions, submittals, substitutions, applications for
payments, proposal request, Change Crders, and Contract ¢loseout procedures.

7. Scheduling.

C. Contractor to Record minutes and distribute copies within two days after meeting to participants,
with two copies to Architect, Owner, participants, and those affected by decisions made.

3.03 SITE MOBILIZATION MEETING
A. Altendance Required:

B. Agenda:

LONOO AN

10.
1.
12.

Construction Manager.

Owner.

Architect.

Construction Manager's Superintendent.
Major Subcontractors.

Use of premises by Owner and Construction Manager.
Owner's requirements and occupancy prior to completion.
Construction facilities and controls provided by Owner.
Temporary utilities provided by Owner.

Survey and building layout.

Security and housekeeping procedures.

Schedules.

Application for payment procedures.

Procedures for testing.

Procedures for maintaining record documents.
Requirements for start-up of equipment,

Inspection and acceptance of equipment put into service during construction period.

C. Contractor to Record minutes and distribute copies within two days after meeting to participants,
with two copies to Architect, Owner, participants, and those affected by decisions made.

3.04 PROGRESS MEETINGS
A. Attendance Required:

Construction Manager.

Owner.

Architect.

Construction Manager's Superintendent.
Major Subcontractors.

da:

Review minutes of previous meetings.

Project Safety

Review of Work progress.

Field observations, problems, and decisions.

Identification of problems that impede, or will impede, planned progress.
Review of submittals schedule, submittal log, and status of submittals.
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C.

7. Maintenance of progress schedule.

8. Corrective measures to regain projected schedules.

9. Planned progress during succeeding work period.

10. Maintenance of quality and work standards.

11.  Effect of proposed changes on progress schedule and coordination.
12. Maintenance of Record Drawings.

13. Other business relating to Work.

Contractor to Record minutes and distribute copies within two days after meeting to participants
with two copies to Architect, Owner, participants, and those affected by decisions made.

3.05 CONSTRUCTION PROGRESS SCHEDULE

A
B.

C.
D.

If preliminary schedule requires revision after review, submit revised schedule within 10 days.

Within 20 days after review of preliminary schedule, submit draft of proposed complete

schedule for review.

1. Include written certification that major contractors have reviewed and accepted proposed
schedule.

Within 10 days after joint review, submit complete schedule.

Submit updated schedule every 30 days. Schedule to show project base line with percentage
complete. Note date of building enclosure, other major milestones, and open for business date.

3.06 PROGRESS PHOTOGRAPHS

A,
B.

Photography Type: Digital; electronic files.

In addition to periodic, recurring views, take photographs of each of the following events:
Completion of site clearing.

Excavations in progress.

Foundations in progress and upon completion.

Structural framing in progress and upon completion.

Enclosure of building, upan completion.

. Final compietion, minimum of ten (10) photos.

Digital Photographs: 24 bit color, minimum resolution of 1024 by 768, in JPG format; provide

files unaltered by photo editing software.

1. Delivery Medium: Via email.

2. File Naming: Include project identification, date and time of view, and view identification.

3.  PDF File: Assemble all photos into printable pages in PDF format, with 2 to 3 photos per
page, each photo labeled with file name; one PDF file per submittal.

ok wN =

3.07 SUBMITTALS FOR REVIEW

A

o

E.

When the following are specified in individual sections, submit them for review:
1. Product data.

2. Shop drawings.

3. Samples for selection.

4.  Samples for verification.

Submit to Architect for review for the limited purpose of checking for conformance with
information given and the design concept expressed in the contract documents.

Samples will be reviewed only for aesthetic, color, or finish selection.

After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES
article below and for record documents purposes described in Section 01 7800 - Closeout
Submittals.

Keep active and up to date submittal log at project site. Log to reviewed and approved at
progress meetings.

3.08 SUBMITTALS FOR INFORMATION

A.

When the following are specified in individual sections, submit them for information:
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B.

Design data.

Certificates.

Test reports.

Inspection reports.
Manufacturer's instructions.
Manufacturer's field reports.
Other types indicated.

Submit for Architect's knowledge as contract administrator or for Owner. No action will be
taken.

Nomhwn =~

3.09 SUBMITTALS FOR PROJECT CLOSEQUT

A
B.
C.

D.

Submit Carrection Punch List for Substantial Completion.
Submit Final Correction Punch List for Substantial Completion.

When the following are specified in individual sections, submit them at project closeout:
1. Project record documents.

2. Operation and maintenance data.

3. Warranties.

4.  Other types as indicated.

Submit for Owner's benefit during and after project completion.

3.10 NUMBER OF COPIES OF SUBMITTALS

A

B.

Electronic Documents: Submit one electronic copy in PDF format; an electronically-marked up
file will be returned. Create PDFs at native size and right-side up; illegible fiies will be rejected.

Samples: Submit the number specified in individual specification sections: one of which will be

retained by Architect.

1. After review, produce duplicates.

2. Retained samples will not be returned to Construction Manager unless specifically so
stated.

3.11 SUBMITTAL PROCEDURES

A

w

Shop Drawing Procedures:

1. Prepare accurate, drawn-to-scale, original shop drawing documentation by interpreting the
Contract Documents and coordinating related Work.

2. Generic, non-project specific information submitted as shop drawings do nct meet the
requirements for shop drawings.

Transmit each submittal with a copy of approved submittal form.

Sequentially number the transmittal form. Revise submittals with original number and a
sequential alphabetic suffix.

Identify Project, Construction Manager, Subcontractor or supplier; pertinent drawing and detail
number, and specification section number, as appropriate on each copy.

Apply Construction Manager's stamp, signed or initialed certifying that review, approval,
verification of Products required, field dimensions, adjacent construction Work, and coordination
of information is in accordance with the requirements of the Work and Contract Documents.

Schedule submittals to expedite the Project, and coordinate submission of related items.

For each submittal for review, allow 15 days excluding delivery time to and from the
Construction Manager.

Identify variations from Contract Documents and Product or system limitations that may be
detrimental lo successful performance of the completed Work.

Provide space for Construction Manager and Architect review stamps.
When revised for resubmission, identify all changes made since previous submission.
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K. Distribute reviewed submittals as appropriate. Instruct parties to promptly report any inability to
comply with requirements.

L. Submittals not requested will not be recognized or processed.
END OF SECTION 01 3000
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SECTION 01330 - SUBMITTAL PROCEDURES

1- GENERAL

81. RELATED DOCUMENTS

ADrawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

82. SUMMARY

A. This Section includes administrative and procedural requirements for submitting Shop
Drawings, Product Data, Samples, and other submittals.

B. Related Sections include the following:

8Division 1 Section "Payment Procedures” for submitting Applications for Payment and
the Schedule of Values.

9Division 1 Section "Project Management and Coordination" for submitting and
distributing meeting and conference minutes and for submitting Coordination Drawings.
10Division 1 Section "Construction Progress Documentation” for submitting schedules
and reports, including Contractor's Construction Schedule and the Submittals Schedule.
11Division 1 Section "Photographic Documentation" for submitting [construction
photographs] [and] [construction videotapes].

12Division 1 Section "Quality Requirements” for submitting test and inspection
reports[ and for mockup requirements].

13Division 1 Section "Closeout Procedures” for submitting warranties.

14Division 1 Section "Project Record Documents" for submitting Record Drawings,
Record Specifications, and Record Product Data.

15Division 1 Section "Operation and Maintenance Data" for submitting operation and
maintenance manuals.

16Division 1 Section "Demonstration and Training" for submitting videotapes of
demonstration of equipment and training of Owner's personnel.

17Divisions 2 through 16 Sections for specific requirements for submittals in those
Sections.

83. DEFINITIONS

A. Action Submittals: Written and graphic information that requires Architect's[ and
Construction Manager's] responsive action.

B. Informational Submittals: Written information that does not require Architect's[ and
Construction Manager's] responsive action. Submittals may be rejected for not complying
with requirements,
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84, SUBMITTAL PROCEDURES

A. General: Electronic copies of CAD Drawings of the Contract Drawings will[ not] be
provided by Architect for Contractor's use in preparing submittals.

B. Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.

8. Coordinate each submittal with fabrication, purchasing, testing, delivery, other
submittals, and related activities that require sequential activity.

9. Coordinate transmittal of different types of submittals for related parts of the Work so
processing will not be delayed because of need to review submittals concurrently for
coordination,

a[Architect reserves] [Architect and Construction Manager reserve] the right
to withhold action on a submittal requiring coordination with other submittals
until related submittals are received.

C. Submittals Schedule: Comply with requirements in Division 1 Section "Construction
Progress Documentation" for list of submittals and time requirements for scheduled
performance of related construction activities.

D. Processing Time: Allow enough time for submittal review, including time for resubmittals,
as follows. Time for review shall commence on [Architect’s] [Construction Manager's]
receipt of submittal. No extension of the Contract Time will be authorized because of failure
to transmit submittals enough in advance of the Work to permit processing, including
resubmittals.

8. Initial Review: Allow [15] <Insert number> days for initial review of each
submittal. Allow additional time if coordination with subsequent submittals is required.
[Architect] [Construction Manager] will advise Contractor when a submittal being
processed must be delayed for coordination.

9. Intermediate Review: If intermediate submittal is necessary, process it in same
manner as initial submittal.

10Resubmittal Review: Allow [15] <Insert number> days for review of each
resubmittal.

11. Sequential Review: Where sequential review of submittals by Architect's
consultants, Owner, or other parties is indicated, allow [21] <Twenty One> days for
initial review of each submittal.

12. Concurrent Consultant Review: Where the Contract Documents indicate that
submittals may be transmitted simultaneously to Architect and to Architect's consultants,
allow [25] <Twenty Five> days for review of each submittal. Submittal will be
returned to [Architect] [Construction Manager, through Architect,] before being
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